Environmental Scan Tip Sheet
Environmental scans will be used to get a sense of what messages your community is putting out regarding alcohol and tobacco use.  Scans should include alcohol and tobacco surveillance/observation for stores as well as billboards and other forms of advertisement in the community.

The following data collection forms are in your environmental scan packet:

1) Data collection form – Tobacco, Quick Community Survey

2) Data collection form – Alcohol, Quick Community Survey

3) Data collection form – Background Information

4) Data collection form – Tobacco, Outside Survey

5) Data collection form – Alcohol, Outside Survey

6) Data collection form – Tobacco, Quick Inside Survey

7) Data collection form – Alcohol, Quick Inside Survey

· Data collection forms 1 and 2 - Tobacco, Quick Community Survey and Alcohol, Quick Community Survey are designed for use in the community.  Please observe tobacco and alcohol messages in the community and complete the form as accurately as possible.  Data collection forms 1 and 2 are not to be used for observation/surveillance of retail establishments.
· The remaining data collection forms, forms 3 through 7, are to be used for observation/surveillance of retail establishments.  These forms will need to be completed for each retail establishment visited.  It may be useful to begin with data collection form 3, which provides background information of retail establishments.  As a next step, it may be useful to complete data collection forms 4 and 5, which are the Tobacco Outside Survey and Alcohol Outside Survey.  Finally, upon completion of the outside surveys it may be helpful to then complete data collection forms 6 and 7, the Quick Tobacco Inside Survey and Quick Alcohol Inside Survey.  Please keep in mind that these are simply suggestions.  Counties have the ability and are encouraged to complete environmental scans using a strategy that best suits their needs and abilities.

· When conducting environmental scans of retail establishments, especially the quick inside surveys, please be certain to make retail establishments aware of your presence as staff/business owners may become concerned or suspicious upon seeing someone completing unidentified forms in their place of business.  If for any reason you are asked to leave a retail establishment, please do so at once and simply indicate this on your data collection form.

· DAODAS/PIRE will not be collecting your data collection forms.  They are strictly for your use and the benefit of your county.  
